

THE COMPUTING@PCS STUDENT GUIDE TO HARVARD REFERENCING
This brief guide illustrates how to use Harvard referencing in your work. You should follow this referencing style for assignment work while studying at University, unless you are specifically asked to use another style.


Key Points
There are two elements to Harvard referencing:
· In-text citation
The in-text citation is the short form of the reference which tells your reader what sources you have drawn from (Neville, 2007). This enables the reader to find the full reference in the reference list at the end of the document (Creme and Lea 2008).
· Full reference in the Reference list
The full reference is provided in the reference list at the end of the document. This gives the full details of the publication, such as author name(s), year of publication, title, journal name, page numbers and publisher (as appropriate).  This gives the reader enough information to find the source. The reference list must be ordered alphabetically by surname. 
Using software
Word has an in-built facility for managing references. Click on References, then Manage Sources to input data. EndNote is a reference management tool, available on the University network. 
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In-text citation
In-text citations are embedded within your text and demonstrate the sources you have used when researching the topic (Neville, 2007). You may cite work from a wide variety of sources. For instance, if you are writing about relational modelling you may refer to text books (Silberschatz et al., 2007), or academic journal articles (Codd, 1979).
Your assignment brief may require you to illustrate your work with evidence from current practice. Therefore, you may want to refer to news analysis in weekly trade publications (Hall, 2011), or material from quality newspapers (Cookson, 2011). 
If you use material from a website, you need to be confident that it is a trusted and reliable source of information. So, while the British Computing Society website will offer useful and reliable information on current computing issues (BCS, 2011), a sole practitioner’s website may not be as reliable. Never just list an URL as a reference without giving author, date and title details. If you can’t find a named author for your source, either use the corporate name (Agile Alliance, 2011), or anon.
When you are writing you should discuss ideas in your own words (Creme and Lea, 2008). If you are quoting someone else’s words directly, you must put them in quotation marks, and “if the quote is taken from a printed book or journal, you always need to include the page number in the citation” (Neville, 2007 p.19).
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As shown above, book and journal titles are put into italics. Your bibliographic references are presented in alphabetical order
